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OFFICE OF THE CHIEF POSTMASTER GENERAL, \VEST BENGAL CIRCLE
q:;'J<>ICfiICiI/KOLKATA-700012

India Post

To

1.All heads of Units under West Bengal Circle.
2. Additional DG (APS)
3· The Director PLI, Kolkata- 700 001.

4· The ADPS (S, E& PN), % the CPMG, WB Circle, Kol-12.
5· The ADPS(Mails), % the CPMG, WB Circle, K01-12.
6. The Sr. AO, ICO SB, Kolkata- 700 012.

No: Rectt./X-l/PS Gr. B/2012-2013 onwards/ADR

Dated at Kol - 700012, the 28.lO.2016
C;1Jj>j[~r'.~:::-nduct of Limited Departmental Competitive Examination for promotion to

.i • :C'.~., of IJ.S. Group 'B' from 2012-13 onwards.

Kindly refer to this office letter of even no. dtd. 13.10.2016 regarding the subject and
find enclosed herewith Directorate's Communication no. A-34012/8/2016-DE dtd.
19·10.2016 clarifying the syllabus in c/w PS Group 'B' Exam. from 2012-13 onwards
scheduled to be held on 04.12.2016(Sunday) for information, guidance , wide
circulation.

Enclo: As above.

( I~I·)J. La n~sal ova
Director of Postal Services (HQ)

0/0 the Ch. PMG
WB Circle, Kolkata- 700 012.

Copy forwarded for information and taking necessary action to:-

1-6. The "?ostmasters General, Kolkata Region, Kolkata-iz/South Bengal Region,
Kol-12jf\li&.rW· Region, Kol-12/ North Bengal Region, Siliguri- 734001/Sikkim State
Region, Gangtok- 737103/ A&N Island Region, Portblair- 744101. Directorate's
communication no. A-34012/8/2016-DE dtd. 19.1O.2016 is enclosed.
7· The ADG (DE), Dak Bhawan, Sansad Marg, New Delhi- 110001- W.r.to Dte's letter no.
A-34012/8/2016-DE dtd. 19.10.2016.

8. All Group Officers of Circle Office. A copy of Dte's letter dtd. 19.10.2016 is enclosed.
9· The AD(OL), CO- for translation of this notification in hindi. A copy of Dte's letter dtd.
19.1O..J..Ol6is enclosed.

~he ADPS (TO), CO- A copy of Dte's letter dtd. 19.1O.2016 is enclosed for uploading
the same in Circle website.

11. The Circle Secretary, All India P&T SC/ST Employees' Welfare Association, WE
Postal Circle, C/O Delivery Deptt., Kolkata GPO, Kol-700 001. A copy of Dte's letter dtd.
19.10.2016 is enclosed.

12. All recognized service union in this Circle. A copy of Dte's letter dtd. 19.1O.2016 is

Postal Stores Depot, Kolkata
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{1. L~~ffi~~\o6f:Post
Director of Postar~ervices CHQ)
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F. No, A-34012/8/2016-DE
Government of India

Ministry: of.Communications
DepartirientefPosts.

To, //
"plil-ieads of Circles
2. Add!. D.G. APS
3. BD and PLl Directorates

Dak Bhavan, Sansad Marg,
New Delhi ..110 001

Dated: 19th October, 2016

-t., • .~.'.,.

4. Director, Rafi Ahmed Kidwai National Postal Academy, Ghaziabad
5. All Directors, Postal Training Centres,
(0arb hanga/G uwahati/M adurai/My suru/Saharan pu rlV ad odara)

Sub: Conduct of Limited Departmental Competitive Examination for promotion to
the cadre of P.S. Group 'B' from 2012-13 onwards-regarding

S ir/Madam,
. Kindly refer to the Annexure 1 of this office letter of even number dated

07.10.2016 wherein the Syllabus prescribed for this Exam ination has been provided.

2. In this regard, it is clarified that the 'Paragraph Writing' and 25 MCQs on the
'Current Affairs' will continue to be the parts of Question Paper I of P.S. Group B
Examination.

3. Further, it is informed that the names of the Reference books/Manuals for 100 M,CQs
for Paper-I and 150 MCQs for Paper-If under each of the heads of syllabus were
prescribed and circulated vide this office letter No. /\-34012/03/2013-DE dated
22.04.2014 for the guidance of the aspirants of the examination. The same may be referred
by the aspirants. A copy "of the Reference books/Manuals prescribed vide letter dated
22.04.2014 is again enclosed for information of all concerned.

4. This may be given publicity amongst the aspirants of the aforesaid Examination.

5. This issues with the approval of competent authority,
Yours faithfully,

Copy for information to:-
1. Sr. PPS/PPS to Secretary (P)! D.CJ. (Posts)/All Members PSB
2. CGM (MB)/.JS&FA/Secretary (PSB)
3. All Sr. DDsGIDDsG
4. DOG (P)! Director (Staff)/ADG (SPN)
5. Hindi Section for translation of the this Notification
6. All recognized Associations/Service Federations/ Unions.
7. SPB-l/SPB-II Sections/Training Section of the Directorate
8. General Manager, CEPT Mysore-570010 with a request for displaying this letter on
Indiapost website
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I . Guidelines/lnstruct~ns. I-h. \ 2 I. Pos+.Office Guide, p. art II _:_ ~J
I relatmg to.lnlond and I orelgniJ,]_1 Foreign Post mcnuol. i

~
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. .__ ~_.____ ~~I'iles (Issued upto 31- JJ-=20L~_)---------.--.·-1
. \ 1 Postal Manual, Vol._V___ ___~..__ . ..__.._._._..__i

12 Postal Manual, Vol. VI Port-l (relating to mai!s and I
! sortirl_8___ . . . I--~-------------~---------.--·-·--I

Mail Operations Postol Manualr Vol, VII' i._._._._.__._]
All Rules, in Voi.VI PUll relating to Moil I

\ . . ._ ·i~I~}~~~;L::~J~b::~;~~~~~fdTro;~r;;::-l;time I
1 \ i' Postal Manual, Vol. VI Port-I .._--]
I -l2 G-uidelines issued by Directorale from time To time i
I Money Remittances I ~_IMO, EMO, IMTS i
~ ._. . . L!3 ~~~!~ManuaJ_ Vol.VI port II . _]

'-De~cription of syllabus

I
1

Acts

Rules

Postal Stores Depot, Kolkata

, ----
S. References; books and moriuols

NO. ----------

1 Indian Post OHice Act, 1898;
1---.

...--.~----

2 Govt. Savinos Bank Act, 1873
t:- 3

~--------------
Govt. Saving?5ertifica!_~~95

[I- Consumer Protection Act, 1986;
,

5 Central Administrative Trib"unals .,
i

6 PPFAct 1968
7 Prevention o!_.Mooey__~::lUnderi ng,
8 Information Techno_logy_Act 2000

'L9 insurance Act' 1938 .

tt 10
.._----

Rig_bJJ.(~_L0formation-~ct,2005. __
. I 1 indian PostOffice'Ruies, 1933,:+-- -Post Saving~-Account Rul~s, 1981i 2 -f.+----

! 3 PO Recurring Deposit Rules, 19~1
1--.-
\ 4 . Post Office Time Deposits Rules, 1
~ 5 National Savings Scheme Rules, 1
Ir 6 Post_QHic~M~~ Rules,_}_?87. ___
"i--
I 7 post_.OfficeSavings Ced.lficate Ru\
.-+--
I 8 Sr. Citizens Savings Scheme Rules
t 9 National Saving Certificaie (Viii Is
11a-t- .

l<VPRules, _1988 ' ..

11 PPFRules, 1968
1 '1 NSCIX issue 'Rules, 2011

1-r--3
I 13 RTIRules,'2012

14 PO Insurance 'fund rules 2011
15 Book of 80 Rules

I 116 GDS (C&E) Rules, 2011
--I \ 1 Post Office Guide, Part I .-

-----:-,.~,--··--·-----l
speCitleO- I

I~'----~~-__:""'-------I
_. ---------.J

. I--------i
. I

Act, 19~_5_-.-~---~
. --------~

Ad.' __ ---\
cmd Amend merit Ad 1. .~,-c--J
-.---------.-----~-~
.__ ._---_._._----,

-----1
-- . __ 1

981; !
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1I PO SBManual Volume-i II and Iii;

~ -~
2 SBCO and ICO Manual

Savings Bank Schemes and 3 SB orders issued by Directorate from 1-1-2007

I
Certificates onwards

I
4 Guidelines issued by Directorate horn time to time

! on core Banking service
I Rural and Postal L.ife i Already prescribed at item 1 above
I I

I
;

Insurance I'
i 1 PO Manual, III, IV and Vol VIII;I

2 Swamy's manual on' tstablishment and!
I Administration

I
3 Brochure on reservation for SC/ST I

1
i 4 Relevant rules in Vol. Ii r'elating i~ Organization

Organization of the i 5 Citizens chorler of deportment of Posts

i Department
,

6 Guidelines and instructions complaints grievances
I I on

I handling Department of Posts.. - r

In
I 7 Recruitment Rules, reloting. to Various codre I

i
Inl

I 'DOP
I

" I

8 E_stablishment Norrns
I 9 Blue Book on Project Arrow

I ~
10 Guidelines and instructions issued by Directorate I

from time to Time on Business development

1-- r
Modernisation and computerization

i (i) Postal Manual, Voi. II
I
I (ii) CVC guidelines of Public Procurement. guidelines

and instructions on E procurement, in Government of

india.

I
Office Procedure (iii) Manual on policies and procedures for purchose

I of goods available on website of /v\inistry of Finance.

(iv) Manual of Office Procedure

I
('I) Annual Repods of Deportment of Posts and Book of ,

I i
Information for the post three years preceding the dote
of notificotion .-

1 Stock Chapter in Volume II
I I 2 relevant ruies relating to pmcurement In GenerClI·

I Financial Rules, 2005I

Material Management I 3 CVC guidelines of Public Procurement, guidelines and
!
I instructions on E procurement in Government of Indio.

T 4 Manual on policies and procedures for purchase f

I
0.

I goods available website of MOF
I

, on
~

1 Postal Manual, Volurne IV;

Establishment and 2 Schedule of Financial Powers of Divisional Heads,

Administrative Matters , Heads of Circles etc. I

\
Postal StoreS-Depot, Kolkata Department of Post
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Description of syllabus NS~. rReferenc~-;-b-~~~k-;;-ond-n~;n~of~pe~ified--. ----j

-- ---------:- --i---1 JCCS (Conci-uc-t)-r~-ul~;-1-9-64~'------_==~1
i 2 CCS (Temeorary ServiG:) F<ule~ 1965 _
I ---3- IMoHe;s r,el~I~~gi;--s;,~;I~;OT;charge Benefit !
I
I .:_-- Schem_e_i_ol_-_\''/_I-a_~mlnOak Sevaks .,

4 CCS (CCA) Rules 1965; I
I -5-1~cs(P~nsion) Rules 1972 --1
I -'-6-'New Pen;;;S~h~me ,2c)-O-4 .--_.---- II eCS (Conduct)Rules,CCS (eC~) . - 7 lees (LeovelRul~s1972 '--__:_===-=---=-=l
"

Rules, Accounts, GFR, FRs & S~s 8. Joining_ Time ~~I_es1979 . !
and FHBs . ._·_9__ CCS (Cc_omm~tati.~-121RL!-~~~.l.!--- . -.J

I _lQ__±' S;C!? (GPF) _~u~es_il.§J __ . . .. !
I F__j__l___.- CCS _(MedicolAttendance) Rules 1944 !

! ~; I~~;II~~;'~~H,;-N~ki.eS!ord;ng T~ _ _ j
---. -'---~-.,-------.--------.-.--_-.-.---- .

14 I ::~ndamentaJ Rules and Suppienlentary Rules I
--_U£~'\&_~ ·_· I

15 CCS (Revised Pav) Rules 2Q08 ,
.. -"~ ---._- -_ ------ .. ·_- .. _--_ .. _ .. 1

16 FHB Manual Vol. i' . !
T 7 I FHB Manu~1 VoT~jT---'-~. ------1

' -:-1------_ .._...._---------_._------_._----1

i. ,18' I General Financiol Rules, 2005 II I 19-TRules relot;ng t~ Children .Eciucotion-Alid~on~e-

i . .' '; i _20~t ~~H~~~~~lsement oU: U>lloo Fees ~=:::::J
L--------------.---Lt..fCt_ ~_QlLRu~~ ~ . . _j
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